[TPUIIOKEHHUE 1 k npukazy

Ne 34 01 30.04.2021 r.

00 yreepiczenuu «llojoxenus

06 06paboTke NepcoOHATBHBIX AaHHbIX
pabotHukoB MKV
«Maxcarnxunckas M1[b»

Ionoxkenne
00 06paboTke nepcoHanbHbIX NaHHBLIX paboTaukos MKYK «Makcaruxunckas MILB»

1. O6mue noJroxkenus

I.1. Hacrosmee «ITonoxenue o6 o6paborke nepcoHanbHbIX MaHHbIX paGoTHUKOB MKYK
«Maxcaruxunckas MIIb» (nanee — Ilonosxenue) paspaborano B coorsercTBuu ¢ Koncturynueil
Poccuiickolt  ®enepanuu, TpymoBeiM kozekcom Poccuiickoi ®Deaepauuu, | pasmaaHCKHM
konexkcom Poccuiickoit ®enepanmu, DenepaibHbiM 3akoHoM oT 27.07.2006 No 149-03 «O0
HHpOpMalIMH, HH()OPMAIMOHHBIX TEXHONOTHAX W O 3ammTe MH(popMaumuu», DemepaibHbiv
3akoHoM 0T 27.07.2006 No 152-®3 «O mnepcoHalbHBIX AAHHBIX», [lpaBuiiaMH BHYTPEHHEIO
TPY/I0BOIO pacnopsjka.

1.2, Hacrosumm Ilonoxennem onpezenseTcs MOpsaoK oOpalleH s ¢ epCOHAIbHBIME JAHHBIM
pabOTHMKOB, a TaKk)Ke JHI, paboTalOIMX HA OCHOBAHHH JOTOBOPOB IPa)KIaHCKO-IIPABOBOIO
xapaktepa B MKYK «Maxkcaruxunckas MLIB» (nanee — Yupexuenue).

1.3. Ilens pa3paboTKyu MONOKEHHS:

— obecrieyeHue 3allUTBl NpaB W CBOOOA paboTHuKOB OuGIMOTEKM fpu oOpaboTke Hx
NIEPCOHAJIBHBIX JaHHBIX;

— onpezieneHue nopsaaka o6paboTku nepcoHaNbHBIX TaHHBIX PAbOTHHKOB YYpeK/IeHHS;

— YCT@QHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI, MMEIONMX MOCTYN K MEPCOHANbHBIM
JaHHBIM PabOTHUKOB YupexleHHs, 3a HEBLINOIHEHHEe TPeGOBAHUH HOPM, PETYIHUPYIOLIHX
00paboTKy ¥ 3aIIATY NEPCOHANLHEIX JaHHbIX.

1.4. CeenieHns 0 MePCOHAIBHBIX JAHHBIX PAGOTHHKOB OTHOCATCH K YHCHTY KOHMDHISHIMATBHEIX
(COCTABNAIOMMX OXpaHAEMYIO 3aKOHOM TaiHy Gubnuoreku). Pexum KOHPUAEHUHATLHOCTH R
OTHOLUCHHWH NEePCOHATBHBIX NAHHBIX CHUMAETCS:

B cllyyae ux 00e3IMIHuBaHus;

MO UCTEYEHMHU 75 JIET CpOKa MX XpaHEHMS;

B IDYTHX ClIy4YasX, NpelyCMOTPEHHBIX (helepaTbHbIMU 3aKOHAMH.

I1. OcHOBHBIE MOHSTHS.

2.1. Jlns uene#t Hactosmero [1o10:KeHUs MCIONBL3YIOTCS ClIEYIONIHE OCHOBHBIE OHSTHSL:

— lepcoHaNbHbIe NaHHble — oGas MH(OpPMAIMS, OTHOCALIAACS K MPAMO HJM KOCBEHHO
ONPCIEICHHOMY M1 ONpe/esisieMOMY QH3HYECKOMY JIHILY (CYOBEKTY NEPCOHANBHBIX JAHHBIX ):
— 00paboTka nepcoHANbHBIX AaHHBIX paboTHHKa — mo6oe jeiicTBHe (omepauus) Hili
COBOKYNMHOCTb ~ ICHCTBHH  (Omepammii), coBeplIaeMbIX C  HMCIOJB30BAHHEM  CPEJICTR:
ABTOMATH3ALMU MIIH O€3 MCIONIB30BAHUS TaKMX CPEJICTB C MEPCOHAIBHBIMU JAaHHBIMH, BKITFOUAs
cOop. 3anmMCh, CHCTEMAaTH3AIUIO, HAKOIUICHHE, XPaHEHHE, YTOYHEeHHe (0GHOBIEHHE, H3MEHEHHUE ).
M3BICYCHHE, HCIONb30BaHME, mnepeaady (pacmpocTpaHeHHe, MpPeAOCTABIEHHE, IOCTYII).
obesinuuBanue, 6110KHPOBaHHE, yIAIEHHE, YHHUTOKEHHE IEPCOHAIBHBIX IAHHbIX;



— KOHQHICHUHAJILHOCTL NEPCOHATBHBIX JAHHBIX — o0sm3arenbHOe g COOMIOAEHHH
Ha3Hd4Y€HHBIM OTBETCTBEHHBIM JIMLIOM, IMOJIYYHBIIHMM  J0CTYN K MNEPCOHANBHBIM JaHHLIM
paboTHHKOB, TpeboBaHHE He JIOMYCKATh WX PACTpOCTpaHeHHs Oe3 coriacus pabOTHHMKa Il
HHOT'0 3aKOHHOIO OCHOBaHHS;

— PACNpPOCTPAHCHHE NEPCOHANBHBLIX JaHHBIX — JEHCTBUA, HaNPaBICHHBIC Ha PACKPBITHC
NEPCOHAILHBIX JIaHHBIX HEOIPEAECTCHHOMY KPYT'Y JIMIIL;

— OaoxkupoBaHHEe MeEPCOHA/BHBIX JAHHBLIX — BPEMEHHOE Tpekpailienne o6paboTkil
NEPCOHANBHBIX [AaHHBIX (32 MCKIIOUEHHEM clyyaeB, ecad o6paborka Heobxoauma Ui
YTOYHEHHS [1€PCOHANIBHBIX JIAHHBIX );

— YHHYTOXKEHHE NEPCOHAJILHBIX NAHHBIX — JIEHCTBUA. B PE3yJbTare KOTOPHIX CTAHOBMTCH
HEBO3MOXKHBIM BOCCT2HOBHMTH COJEP)KAHHME TMIEPCOHANBHBLIX JaHHBIX B WHQPOPMAaLHOHHOI
CHCTEME MEPCOHATBHBIX MAHHBIX ¥ (KJIM) B PE3YJIbTATE KOTOPBIX YHHUTOMKAIOTCS MaTepHAIbHbI¢
HOCHTENIH TIEPCOHAJIbHBIX JAHHbIX;

— 00e3JIMYMBAHME NEPCOHATBHBIX AAHHBIX — JCHCTBHSA, B PE3yJbTATE KOTOPBIX CTAHOBHMTCS
HEBO3MOKHBLIM ~ ©€3  HCHONB30BAHWA  JIONOJNHMTENBHOW  HHGMOPMAUMH  ONpPEAENNTL
NPpHHAANIC/KHOCTE NMEPCOHANIBHBIX JaHHBIX KOHKPETHOMY cyﬁ'bek'ry NEPCOHATBbHBIX TaHHBIX

III. CocTan nepcoHaIbHBIX AAHHBIX PA6OTHHKOB

3.1. B cocraB mNEpPCOHANbHBIX JaHHBIX PaBGOTHUKOB OGHOMHOTEKH BXOIAT JOKYMCHTEI.
CONPOBOKIAIOIIKE Mpolece 0DOPMICHHS TPYIOBBIX OTHOLIEHHH [IPH MX [IPHEME, MEPEBO/IE |
YBOJIbHEHHH.
3.1.1. Tlpu 3aKmio4YeHHH TPYJOBOTO JOTOBOPA B COOTBETCTBHMHM €O cT. 65 TpyjoBoro kojexca
Poccuiickoit ®enepanmu sMuo, nocrynawoiiee Ha paboTy, NMPeABABISET AAMHHHCTPALIMY
OHOTHOTEKH!
— [acropT;
— TPYAOBYIO KHHXKKY, 3@ MCKIIOYCHHEM CJIy4yaeB, Korja TpYJOBOH J[OTroBOp 3aKIIOYaeTCH
BIIEPBBIC MM pabOTHMK NOCTynaeT Ha paboTy Ha YCIIOBHSX COBMECTHTEILCTBA, MO0 TPY10Bas
KHHM’KKa y pabOTHHMKa OTCYTCTBYET B CBSI3H C €€ YTPATOH WIH 110 JIDYTHM NPHYHHAM;
— CTPAaXOBOE CBUAETENILCTBO I'OCYIaPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHHA:
— JIOKYMEHTBl BOMHCKOTO y4eTa — JUld BOCHHOOOS3aHHBIX W JIML. MOJIEKALIMX BOHHCKOMY
YYeTy:
— JIOKyMEHT 00 oOpasoBanuu, 0 KBaTHOHKALMH HIH HAIMYMH CIEUHAIBLHBIX 3HAHMU — ripi
MOCTYIUIEHHH Ha paboTy, TpeOYIOLLYIO CICUHANbHLIX 3HAHUH HITH CITEIHANLHOM MOJIrOTOBKH:
— ceueTenscTBO 0 npucBoedud MHH (npu ero nanwymm y paboTtHuka).
3.2. Illpu npuéme paboTHuka B YupexaeHue aaMHHHUCTpanuedl OGHOIHOTEKH 3AMOIHACTCS
yHuuuuposannas Gopma T-2 «Jluunas kapTouka paGOTHHKA», B KOTOPOH OTPakKAIOTCS
CICAYIOIINE aHKeTHbIE U Grorpaduyeckue AaHHble paboTHHKA:
— 0bmme cenenus (O.U.O. paGornuka, nara POKIAEHHs, MECTO POKIEHMS, TPAKIAHCTBO
obpasosanue, npodeccus, cTax paGoThl, COCTOsIHHE B Gpake, MacropTHHIE JaHHbIE ).
— CBCJIEHHs] O BOMHCKOM Y4YETE;
— JlaHHBIC O NpUeMe Ha paboTy;
B nannueiimeM B THYHYIO KAPTOUKY BHOCATCS:
— CBEJICHHUS O MEPEBOJIaX Ha APYTryio paboTy:;
— CBeJiIcHHMs 00 aTrecranmu;
— CBCJICHUS! O MOBBILEHHH KBATH(QUKALMH;
— CBCJICHMS O NPOECCHOHAILHOM MEPENOAr0OTOBKE;
— CBEJICHUS O Harpa/jax (MoOUPEeHHsX ), MOYETHBIX 3BAHUAX,
— CBeleHus 06 oTnyckax;
— CBEJICHHS O COLMAJILHBIX FapaHTHSIX,
— CBCACHHMS O MECTE JKUTEJILCTBA U KOHTAKTHBIX TeieoHax.
3.3. B anMunucTpauun YupekaeHHs co3uaoTes H XPaHSATCH CIIEAYIOUIHUE TPYIIbl JOKYMEHTOR.
CoziepiKalline AaHHbie 0 pabOTHUKAX B €IMHHYHOM HITH CBOJIHOM BHJIE:

* [pPHKa3sbl 110 THYHOMY COCTaBY:

* JIMYHLIE Jiena



L TPYAOBbBIE KHHKKH paSOTHHKOB;

* Jlena, CojepiKallue Marepuabl artecTaluy paboTHHKOB;

® KOIIMM OTYETOB, HAINPABIAEMBIX B IOCYJAPCTBEHHBIC OpPraHbl CTATHCTHMKH, HAJIOIOBbLIC
WHCNEKIMH, BBILIECTOSIIHUE OPraHbl YIIPaBICHHUS H JIPYTHE YUPCKICHHS ).

* JlokyMeHTauMss 1o oprasuzauuu padborbl OMONMOTEKM: IITAaTHOE pacnucanuce.
NOJIOKEHUST O CTPYKTYPHBIX NOJPA3/IEN€HUNX, NOKHOCTHBIE MHCTPYKLIMH, IPUK&3bI.
PaCTIOPAKECHHUSA, YKa3aHUA aJIMHHHCTPALMM, JOKYMEHTBI MO MJIAHUPOBAHHIO, Y4CTY.
aHaJIn3y ¥ OTYETHOCTH B 4acTH paboThl C EPCOHAIIOM.

IV. Cbop, ofipaGorka u 3amMTa NEPCOHANBLHBIX JAHHLIX
4.1. [lopsi1oK NOyYeHHs! IEPCOHANBHBIX JaHHBIX.

4.1.1. Bce nepcoHasibHble JaHHbie pabOTHHKA aJAMMHHCTpaLus YdpexkaeHus (nanee
aJIMMHUCTpAlIMs) OJIyyaeT y Hero camoro. Eciii nepconaibHble JlaHHbIe pabOTHHKE, BOZMOKHO
MOJNYYUTH TOJNBLKO Y TPeTheH CTOPOHBI, TO pabOTHHK YBEJOMNAETCS 00 HTOM 3apaHee U OT Hero
MoNy4yaeTcsi INHMCBMEHHOE corjacue. AIMUHHMCTpanus coobmaer paboTHHKY O  HEedx
NpeAronaraeMbiX HCTOYHHKaX W crnocobax MNOMyYyeHHs MEePCOHAIbHBIX JaHHBIX, @ TaKKe o
XapakTepe MNOJJIekKallMX TMOJYYEHUIO NEPCOHAIBHBIX AAHHBIX M NOCHEACTBHAX OTKa3d
pabOTHHKA JaTh MHCLMEHHOE COTrJIACHE HA UX MOJYYeHHUE.

4.1.2. IlucbmenHoe cornacue paboTHHKa Ha 00paboTKy €ro nepCcoHalbHBIX JAHHBIX JIOJIKHO
BKJIIOYATE B ce0s:

— (paMUITHIO, MMH, OTHYECTBO CyOBEKTA MEPCOHANBHBIX JIAHHBIX, HOMEDP OCHOBHOIO JOKYMEHTd.
YJIOCTOBEPAIONIET0 €ro JIMYHOCTh, CBEJICHM O JaTe BbIAAYM YKA3aHHOrO JIOKYMEHTA i
BbIJIABIIEM €r0 Oprase;

— HaMMeHOBaHWe YupexneHus (omepatop) H e€ aapec, nosyvaiollei cornacue cyObekia
MEPCOHANIBHBIX TaHHBIX;

— 1eJb 06paboTKyU NePCOHANLHBIX AaHHBIX;

— IlepeyeHb MEPCOHANBHBIX JIaHHBIX, Ha 00paboTKy KOTOpBIX MAaeTcs corjacue CyObekTa
NEePCOHANBLHBIX JaHHBIX;

— MepeyeHb JAEHCTBHH C NepPCOHAIBHBIMH JAaHHBIMH, Ha COBEPIIEHHE KOTOPLIX JAeTCs COTrJiacHe.
obliee onyucanue UCMOTb3yEMBIX ONEPaTOPOM CIIOCOB0B 0O6PaBbOTKH NEPCOHATBHBIX AaHHBIX:

— CPOK, B TEYEHHE KOTOPOI'O ACHCTBYET COrJIacHe, a TaKKe MOPAJA0K €ro OT3biBa.

Qopmy 3asBieHus o cornacuM paboTtHuka Ha 06pabOTKY MEPCOHANBHBIX JAHHBIX CM. I
npuiokeHun 1 k nacrosmemy Ilonoxenunto.

4.1.3. Cornacue paboTHuKa He TpeByeTcs B CIEYIOUMX CllyyasX:

— 06paboTka nepcoHaNbHBIX AAHHBIX OCYUIECTBISETCS Ha OCHOBaHMM TpyaoBoro komekca Pd
MM  MHOrO (enepalbHOr0 3aKOHA, YCTAHABIMBAIOIIErO €€ Iejlb, YCIOBHSA TOIyYEHHs
NEPCOHAIbLHBIX JaHHBIX H KPYr CyOBEKTOB. MEpPCOHANBHBIC [aHHBIC KOTOPBIX MOJUIC/KE]
00paboTke, a TaKke ONpeeAoNIero NoIHOMOYHs paboToIaTes;

— 00paboTKka NEPCOHANBHBIX MAAHHBIX OCYIUIECTBISETCH B LENSX MCHONHEHHS TPYA0BOIO
JIOTOBOPA;

— 00paboTKa NepPCOHANBLHBIX JaHHBIX OCYIUECTBIIAETCS ISl CTATUCTHYECKHMX MJIM MHBIX HAYYHBIX
Lenei mpu ycrnoBuu o0s3arebHOro 06e31nYMBaHus NEPCOHANBHBIX JaHHbIX;

— 00paboTka nepcoHanbHEIX MaHHBIX HEOOXOAMMA JUIA 3ALLMTHI SKM3HH, 3JI0POBbA MM MIIbIN
AHIHEHHO BaKHBIX MHTEPECOB pabOTHUKA, €CIIH TI0JIYYEHHE €r0 COTIaCHs HEBO3MOKHO.

4.2. lopsinok o6paboTkwm, nepejjaun U XpaHEHUs NEePCOHAIbHBIX AAHHbIX.

4.2.1 O6paboTka NepcOHANBHBIX JAHHBIX OCYIIECTBIAETCS 0€3 HMCMONL30BAHMS CPEJICTH
aBTOMATH3allMK — CYUTACTCs HEABTOMATH3HPOBAHHOMN, €CITU Takue ACHCTBHUA C [EPCOHAIBHBIMI
AaHHBIMH, KaK HCIO0J/Ib30BaHHE, YTOYHEHHE, PACIPOCTPAHEHHE, YHHUYTOKEHHE MEPCOHANLHBIX
JI@HHBIX B OTHOLIEHHH KaXJOro U3 CyOBLEKTOB NEpPCOHANbHBIX JAHHBIX, OCYIUECTBISIOTCH (IPH
HEMNOCPE/ICTBEHHOM Y4YaCTHH Y€eJIOBEKa.

4.2.1. PaboTHuK YupesieHns NpefoCTaBIIseT aIMMHUCTPALHH IOCTOBEPHLIE CBEACHHS O cebe
CoTpyanuk aIMHHHCTpAUWH MPOBEpPAET AOCTOBEPHOCTL CBEACHUH, CBEpASA JIaHHbIC.
MPEI0CTABICHHbIC PADOTHUKOM, C HMEIOLIHMHCS Y HEr0 JIOKYMEHTAMH.



4.2.2. B coorserctBuH co ¢T. 86 TK P® B nenax obecricucHus npae u cBoBOA YETOBEKa i
rpasKiaHMHa aJAMMHHMCTpauMs Ipy 00paboTke MepcoOHAIbHBIX JIaHHBIX pabOTHHKA JOJIAH
cobmonars caenyionme obue TpeboBaHms:

— 00paboTka MepcOHaNbHBIX JAHHBIX OCYLUECTBISETCS MCKIIOUMTENIBHO B LESX OOecreveHms
COOJIIOJICHHS 3aKOHOB W HMHBIX HOPMATHBHBIX MPABOBBLIX aKTOB. COAeHcTBUS paboTHHKaM &
00y4eHHH M MpOJBMIKEHMHM N0 ciyxkbe, obecrieyeHus nuuHON Oe30macHOCTH pabOTHHUKOE.
KOHTPO/IS KOJIMYECTBA M KauyecTBa BhINONHAEMO# paboTel M obecnevyeHus COXpaHHOCTIH
MMYIIIECTBA;

— He 3anpaurMBaroTcsa U He 06pabareIBalOTCs NepCOHANIBHBIE JaHHble pabOTHUKA O €ro YICHCTBC
B 00LIECTBEHHBIX 0ObETMHEHUSIX;

— NPH NPUHSTHH PELIEHWH, 3aTparuBaroOlUX UHTEpEeChl pabOTHHKA, aAMUHHUCTPALUMS HE HMeeT
NpaBa OCHOBHIBATLCA HA MEPCOHAILHBIX JaHHLIX pPaboOTHHMKA, MONYYEHHBIX HCKIIOUMTENLHO Ik
pe3yabTaTe UX aBTOMaTU3MpoBaHHOH 06paboTKH HIIH IEKTPOHHOIO MOTYYCHHUA;

— 3allMTa IMEePCOHAJBHBIX JaHHBIX PabOTHHKA OT HENPAaBOMEPHOIO HMX MCIIOJIB30BAHMUS HJIN
yrparbl obecneyuBaercs aJMUHMCTpalded 3a cueT OIO/PKETHBIX CPEJICTB B IOPSJIKC.
YCTaHOBIEHHOM 3aKOHO/IATETLCTBOM;

— pabOTHHMKM M MX NPEACTABUTENN AOIKHBI OBITh 03HAKOMIIEHBI 1O/ PACTIMCKY C JOKYMEHTAMI
O6uOIMOTEKH, yCTaHABIMBAKOMIMME MOPSAI0K 06paboTKH MepCOHANBHBIX AaHHBIX PabOTHUKOB, i
Takke o0 uX nmpaBax U 00A3aHHOCTAX B 3TOH obmactu. C 3TOH Henpio B YUpekKICHUH BEAETCS
Kyphan o3nakomiienus paboTHHUKOB ¢ HacTosuM ITonoxenuem:;

4.2.3. PabOTHUKH HE JOMKHBI OTKA3bIBATHCA OT CBOMX IPaB HA COXPaHEHUE W 3AIIUTY TaiHbI.

V. Ilepenaya nepcoHabHbIX JAHHBIX

5.1. Tlpu nepenaye nepcoHaNbHBIX JAHHBIX pabOTHHMKA AIMHHHCTpALMs JOJKHA cobmonarh
cienyromue TpebopaHus:

5.1.1. He coobumars nepcoHaibHbIe JaHHble pabOTHMKA TPEThbel CTOpoHe 6€3 MMCHMEHHOI
corniacus pabOTHMKA, 3a MCKIIOYCHHEM CIy4deB, KOI[d 9TO HEODXOAMMO B  LICIsX
NpeyNpeiIeHHs YIPO3bl KM3HU U 310POBbIO pabOTHUKA, a TAKKE B CAydasx, YCTAHOBIEHHLIX
(enepanerbiM 3akoHoM. OTBETBI Ha 3aNpPOCHI FPakJaH W OPraHM3alMil 1aI0TCH B TOM 0f6heMe
KOTOPBIH MO3BOJISET HE pasrjamiath B OTBeTax KOH(GUICHUHMATBLHBIC NaHHbIC, 32 HCKITFOUEHHE
JaHHbIX, COJEpHKAIMXCA B MaTrcpuanax 3anpoca Wid onybiaukoBaHust B 0oOLIENOCTYNHBIX
MCTOYHHKAX.

5.1.2. llpepynpenuTs NUL, TOMYYHBIUMX [EPCOHAILHBIE JaHHbIE PAGOTHMKA, O TOM, 4TO ITH
JQHIIBIE MOTYT OBITH MCIIOIBL30BaHBI JIMIIL B IEMSX, /Ul KOTOPHIX OHH COOOIIEHE!, H Tpeborat,
OT 93TUX JIMLl NOATBEPKJIEHHE TOr0, YTO 3TO IpaBuio cobmogeno. Jluua, nomayuusimc
nepcoHallbHBIC JaHHBIC paboTHHKA, 00sa3aHBl COOIIOAATL PEKUM KOH(DHIEHITHATBHOCTH.

5.1.3. Paspemarb J0CTyn K NEepPCOHAIBHBIM [IaHHBIM pabOTHUKOB TOJIBKO CHELHMANILHO
YHO/IHOMOYEHHBIM JIMLAM, TIIPH 3TOM YKa3aHHBIC JMLA J0JUKHBI UMETHL NMPABO MOJYYaTh TOJILKO
TE NNEePCOHANBHEIC IAHHBIE, KOTOPLIE HEOOXOJUMBI IS BBITOITHEHHS KOHKPETHOH (hyHKIHH.
5.1.4. He 3anpammBatk HH)OPMAIHIO O COCTOSHHM 30POBbA pPabOTHHKA, 32 MCKIIIOUCHHEM TCX
CBEJ/ICHUH, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH BBINOJHEHHS PabOTHHKOM TPYI0BOIi
byHKIIMM.

5.1.5. llepenasath mnepcoHanbHble [aHHBlE PpabOTHHKA €ro 3aKOHHLIM, MOJHOMOYHbIM
Npe/ICTaBUTENsIM B MOPAAKE, YCTAHOBJIEHHOM TpynoBbM KojiekcoM P®, u orpaHuumBath 771\
MH(OPMALUIO TOIBKO TEMH NMEPCOHATBHBIMA JaHHBIMH, KOTOPLIE HEOOXOIHMBI JUTS BBITOIHEHHS!
YKa3aHHBIMH [IPEJCTABUTENIAME UX (YHKLHH.

5.2. Tlepconanbupie nanHble paGOTHHKOB 0GpabaTBIBAIOTCS M XPAHATCA B aJIMMHHMCTpPAIIN
YupexaeHus.

5.3. llepconanbHbie jaHHble PaGOTHHKOB MOTYT GbITh MOTYYEHEl, MPOXOINTH AATBHEHLIYIC
06paboTKy M nepefaBaThcs Ha XpaHeHHe, Kak Ha GyMaKHBIX HOCHTEISX, TAK M B HIEKTPOHHOM
BUJIE (CPEICTBAMH aBTOMATH3HPOBAHHBIX CHCTEM).

VL. loctyn k nepconanbHbiM AanHbIM paGoTHHKOB

6.1. IlpaBo nocTyna K nepcoHaNbHBIM JaHHBIM pabOTHUKOB UMEIOT:



— JIMPEKTOp YUpeKIeHus:;

6.2. PaboTHukyn YupexeHus HMEIOT Pago:

— 1oJiydaTh cBOOOAHBIH GecnIaTHbIH DOCTYN K CBOMM MEPCOHAIbHBIM JaHHbBIM M O3HAKOMIIEHHC
C HUMH, BKJIKOYAs [MPaBo Ha 0E3BO3ME3HOE NMONYyUYEHHE KON oO0OH 3anucH, coaepKallen 1x
epcoHaIbHbIE JaHHEIE;

— TpeboBaTh OT AAMHHHMCTPAllMM YTOYHEHHA, HCKIIOYCHHS MM MCIPABICHHA HEMOJIHbIX.
HEBEPHBLIX, YCTAapeBHIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TOTYYEHHBIX MM HE SBISIOLIMX
HEeoOXOAMMbBIMH JIJIS aIMUHUCTPALMH NTEPCOHATBHBIX JaHHBIX.

— [OJIy4aTh OT aJAMHHUCTPALMHU CBEACHHS O JIHLAX, KOTOPblE UMEIOT JOCTYN K [E€PCOHAIbHbBIM
JaHHBIM HIIK KOTOPBIM MOXET OBITh MPEAOCTaBIeH TakoW JOCTYI, rnepevyeHh obpabaThiBaeMblx
NEPCOHAILHBIX JaHHBIX H HCTOYHHMK MX IIOJIyYEHHUs; CPOKH 00pabOTKH [1€PCOHAIbHBIX JaHHbIX. Ik
TOM YMUCIE€ CPOKM HMX XPaHEHHUS: CBEJIEHUS O TOM, KakKHe FOPHIAMYECKUE MOCIEACTBUA JL15]
cyObeKkTa IepCOHabHbBIX JaHHBIX MOXET IOBJeYb 3a co00# 00paboTka ero mepcoHanbHbIx
JaHHbBIX,

— TpeboBaTh W3BEIIEHHUS AAMHUHHUCTpallMEd BCEX IJHUIl, KOTOpPLIM paHee OBILIA COOOLIEHLI
HEBEPHBIE MJM HENOJIHbIE NEPCOHAIbHbIE [aHHble, 000 BCEX [POM3BCACHHBLIX B HHX
HCKIIIOYEHUSX, HCIIPABIEHUAX WITH JIONOTHEHHUSX

— 00sKanoBaTh B YMOJIHOMOYEHHBIH OpraH 1o 3aimre npas cybbekKToB NEPCOHATbHBIX JaHHbIN
WM B CylcOHOM MOpSKE HENpaBOMEPHbIE AEHCTBUS WM Oe3jedcTBUS aJIMHHUCTPALIMK (1D
o0paboTike ¥ 3aluTe HX NEPCOHATILHBIX JIAHHBIX.

6.3. KonupoBath M JenaTh BBIMHCKH MEPCOHAIbHBIX AaHHBIX paboTHHKA pa3pelaeTcs
HCKJIIOYHTENILHO B CITY/KEOHBIX 1EIsX.

6.4. Ilepenava uHbopMalUKM TPETEEH CTOPOHE BO3MOXKHA TOJBKO MPHU MHCHBMEHHOM COTNIACH}H
pabOTHUKOB, €CIIM HHOE HE YCTAHOBIEHO (helepabHBIM 3aKOHOM.

6.5. B nenax obecneyenus J0CTOBEPHOCTH MEPCOHAIBHBIX NaHHBIX pabOTHHKH 06s3aHbI:

6.5.1. Ilpn nocryniieHud Ha paboTy NpenoCTaBisTh aIMHHHUCTPALKH AOCTOBEPHbBIC CBEACHMS O
cebe B nopsake u obbeMe, NMPeLyCMOTPEHHOM AEHCTBYIONIAM 3aKOHOIATETbCTBOM.

6.5.2. B ciyyae u3MeHeHHs NMEPCOHANbHBIX AaHHbIX paboTHMKA: (aMHIIHK, HMEHH, OTHECTRA.
aapeca MecTa JKMTENbCTBAa, NAcHOPTHBIX JaHHbIX. Ceenennit 06 obpazoBaHMM, COCTOSIHHMI!
3J0POBbS B COOTBETCTBHM C MEHIMHCKHM 3aKTIOUYEHHEM MPOTHBOMNOKA3aHUH, ISl BBINOIHEHUS
pabOTHHKOM €ro JO/UKHOCTHBIX OO0s3aHHOCTEH coobuiare 00 9TOM  QJIMHHHCTPALLH it
YupexaeHus B TedeHne 5 pabouux JIHEH ¢ MOMEHTA X H3IMEHEHHS.

VII. OTBercTBEHHOCTD 32 HAPYIIEHHE HOPM, PEryIHpPY0MHX 06padoTKy 1 3amuTy
NEPCOHANbHBIX JaHHbIX

7.1. PabotHuku Y4pekeHHs, BUHOBHBIE B HAPYIICHHH HOPM, PETYIMPYIOIIMX MOJIYyYEHHC.
0bpaboTKy ¥ 3amMTy NEepCOHANBHBIX JaHHBIX pabOTHHKA, HECYT AMCLMILIMHADHYIC
aIMUHUCTPATHBHYIO, IPAKIaHCKO-TIPABOBYIO WIIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCT BM !
¢ esiepaIbHBIMH 3aKOHAMH.

7.2. Jlupextop YUpex/eHUs 3a HapyLIeHHe HOPM, PEryIHpPYIOIHX MOnydeHue, o6paboTKy i
3alIMTY MEpPCOHAILHBIX JaHHBIX pabOTHHKA, HECeT AaIMHHHCTPATHBHYIO OTBETCTBEHHOCTI
corjtacHo Kopekcy 06 aIMHHHCTpaTHBHBIX MpaBoHapywieHusx P®, a Takke BO3IMELIac
paboTHUKY  ymepd, NpHYMHEHHBIH HENpPaBOMEPHBIM  MCMOJL30BAHHMEM  MHBOPMAIHK.
Conep KalleH nepcoHanbHbie JaHHble pabOTHHUKA.

VIII. Iopsinok BBoaa B aeiicTBue 1 u3menenus Iloaoxkenus.

8.1. Hacrosmee IlonoxeHne BCTYNaeT B CHIIy ¢ MOMEHTA €r0 YTBEPAICHHS AMPEKTOPON
Yupexaenus U ielicTyeT Geccpouno, 10 3aMeHbl ero HoBbIM [lonokenueM.
8.2. Bce namenenus B ITonokenne BHOCATCS MPUKA3OM.

8.3. Bee paboTHHKM YUpekIeHUs T0TKHBI ObITH 03HAKOMIIEHBI ¢ HACTOAIIMM TTosoKeHHeM 11071
POCIIHCh.
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Mopma 3asBJIEHHS 0 COTJIACHH PaGoTHHKA Ha 06pabOTKY NEePCOHANLHLIX AAHHBIX

Cornacue Ha 06paboTKy NepcoOHaNBHBIX JaHHbIX
B coorserctBuu ¢ ®enpepanbHbiM 3akoHoM oT 27.07.2006 Nel32-®3 «O nepcoHalbHbIX
JAaHHBLIX»?,
H,

(Damunna, Fima, UTHECTBO NOJHOCTEKY)

cepus No Bbl/1aH
BHA OCHOBHOMO OOKYMEHTA, )‘RQCTUBCDI!IUH.IHE JTHYHOCTE

(KeM M KOraa)

NpOKHBAIOLIMK(a) 10 ajipecy - :
NPUHUMAIO PEIICHHE O MPEJOCTAaBICHHH MOUX [IE€PCOHAIBHBIX JAHHBIX M [1al0 corjlacue
Ha ux obpaboTky oneparopy:

MKVYK «Makcatuxunckas MILIB». 171900, Trepckas obnacth. nrr.Maxcartuxa, vi.40
aet Oxtabps. gjoMm 4

C MCNOJIb30BAHHEM CPEJICTB aBTOMATH3aLMHK HIIH 0e3 HCIo/Ib30BaHUs TAKMX CPEJICTB;
¢ ueablo obecrneyeHus COOMOJCHUA 3aKOHOB M WHBIX HOPMATHBHBIX [PABOBBIX aKTOB
TPYJOYCTpoHcTBa pabOTHUKOB, 00YyYeHHS H NPOABHKEHHS 10 ciyxkbe, obecrieyeHus JIMUHO!
besonacHocTd  pabOTHMKOB, KOHTPOJS KOIMYECTBA M KAYECTBA BBINOJHAEMOR paboThl i
obecreyeHnus COXPaHHOCTH UMYIIECTBA.
Ilepeyens nepcoHanbLHBIX AAHHBIX, HA 006paboTKY KOTOPBIX [1AETCH COTJIACHC

cyOheKTa nepcoHaNbHbIX 1aHHBIX:

e DaMumusa, UMA 4 OTYECTBO

* Jlara poxacHus

e MecTo poXKACHHS U IPAKIAHCTEO

* buorpaduyeckue ceneHus

* Csenenus o Mectax paboThl (ropoji, Ha3BaHKe OpraHU3allkH, J0JKHOCTb, CPOKH PaboThi )

* CaejleHHs 0 MeCTe PErUCTPALIUK, IPOKUBAHUS

* [lacnopTHele naHHbIe, TaHHBIE BOGHHOIO OMieTa (1715 BOEHHOOOA3aHHBIX )
TapuuxaunonHbie TaHHBIE, CBEAEHHS /IS pacyeTa 3apaboTHOM MaThl COTPYJHHKA
JlanHble HanoronmaTesbLUIMKa, JaHHBIE IEHCHOHHOTO CTPAaXOBAHMS
Caenienus 06 06pa3oBaHHH, CTaXKe, ATTECTALMH H ITOBBILIEHHH KBATHpUKALIHHU
Caesienus 0 KBAIH(QUKALMY M HATMYHK CTIENMAITEHBIX 3HAHUEH
JlanHble 0 HAarpagax u J0CTHKEHUAX
Crenienns o kareropuu paboTHUKA
JlaHHbIE O CeMEHHOM I0JI0KEHHH U UleHaX CEMBH
KontaktHas uH(popmaims
CBC)ICHHS[ O COCTOAHHUH 310pOBbA B TeX Cliydasax, KOTOpPbIC OTHOCHTCA K BONPOCY O
BO3MOKHOCTH BbINOJIHEHHS PabOTHUKOM TPYAOBOH hyHKIIHH.
Ilepeyens nefcTBHIE ¢ NEPCOHANLHBIMH JAHHBIMH, HA COBEPIICHHE KOTOPBIX JA€TCH
coryiacue, obmee onMcaHHe MCNOJAB3YeMbIX onepatopom  cnocofoB  obpaboTk
NepPCoOHANbHbBIX JIAHHbIX:

COop. cHCTeMAaTH3ALMIO, HAKOILUIEHWE, XPaHEHHe, YTOUHEHHE (OGHOBJIEHHE, HIMEHEHHE

HCNONB30BaHHA), pacnpocTpaHenue (B TOM  uMcle mepenady), obe3nMuMBaHHC.
O10KMpOBaHHE, YHHUTOKEHHE NIEPCOHANILHBIX JaHHBIX.

e @& = @+ @

Hactosmee cornacue nano mMuoi (mata) u neHcTByeT BeccpoyHo.

A ocraBnsio 3a coboil nmpaBo 0TO3BaTH CBOE COrJIACHE MOCPEJICTROM  COCTABJICHHS!
COOTBETCTBYIOIICIO MHCLMEHHOTO JJOKYMEHTA, KOTOPhIH MOKeT GbITh Hanpasjien MHOH B ajpec
Oneparopa 1o nmoure 3aKa3HbIM MHCHMOM C YBEJOMJICHHEM O BPYYEHHH, OO BpyYEH JIMUHO
MOJ paciucky npeacrasurento Oneparopa.

IMoanuce



